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Role Assignment (University Registrar to Nodal Officer and 
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4.4 Schedule Event 9 
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5.1 Select Role 11 
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INDEX 

Note: 
 If you are from INSTITUTE (Principal), then you can Assign role to Panch Prakalp 

Coordinator. 
 If you are from UNIVERSITY (Registrar), then you can Assign role to Panch Prakalp Nodal 

Officer and Coordinator. 
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Step 1.1  : Visit https:// gujgov.edu.in/  

Step 1.2  : if you are already registered then Login with your Credentials. 

Note: If you are new user or not registered yet, then go to CogentRegistration Manual 

(Attached herewith) 

 

 

 

 

 

 

 

 

 

 

 

 

 

1. “Registration & Verification”  

Registration & Verification 

Click here for New 

Registration 

https://testscope.gujgov.edu.in/
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Step 2.1  : After successfully registration, go to “Role Assignment” 

 

 

 

 

 

Step 2.2  : Select “Role Name”. 

Step 2.2  : Select “Faculty Name” 

Step 2.3  : Click on “ASSIGN ROLE” as “Panch Prakalp Coordinator”. 

 

 

 

 

 

 

2. “Role Assignment” Principal to Coordinator 

Role Assignment 

Click here for Role 

Assignment

 

 

Click here for Role 

Assignement 

Select Role from 

here 

Select Faculty 

Name 

Here you can see list of 

faculties with their role  
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Step 3.1  : After successfully registration, go to “Role Assignment” 

 

 

 

Step 3.2  : Select “Role Name”. 

Step 3.3  : Select “Faculty Name” 

Step 3.4  : Click on “ASSIGN ROLE” as “Panch Prakalp Nodal Officer or coordinator”. 

 

 

 

 

 

 

 

 

3. “Role Assignment” Registrar to Nodal Officer & Coordinator 

Role Assignment 

Click here for Role 

Assignment

 

 

Click here for Role 

Assignement 

Select Role from 

here 

Select Faculty 

Name 

Here you can see list of 

faculties with their role  
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Step 4.1.1  : Visit https:// gujgov.edu.in/  

Step 4.1.2  : Login with your Credentials. 

Step 4.1.3  : After Successfully login, go to “Select Role”. 

 

Step 4.1.4  : Select the Role as “PANCH PRAKALP COORDINATOR”. 

Step 4.1.5  : Click on “LOGIN”. 

 

Step 4.1.6  : Go to “PanchPrakalp”. 

4. “Panch Prakalp Coordinator”  

4.1 Select Role 

Select Role as Panch Prakalp 

Coordinator  
Click here to Login  

Click here 

https://testscope.gujgov.edu.in/
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Step 4.2.1  : Go to “Committee Details”. 

 

 

 

4.2 Committee Details 

Click here to Enter 

Committee Details 

Click here to Save 

Details 

Here is the list of 

entered details 

Click here to update 

or Delete 
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Step 4.2.2 : Enter Committee Details like : Event Title, Convener Name, Role, Student Name, 

Year and Gender 

Step 4.2.2 : Click on “Save”. 

 

 

 

 

 

 

Step 4.3.1  : Go to “Village Details”. 

 

Step 4.3.2  : Select District, Taluka and Village. 

Step 4.3.3  : Click on “Save” 

 

 

 

 

 

 

4.3 Village Details 

Click here to Enter 

Village Details 

Select District 

Select Taluka 

Select 10 Villages 

compulsory 

Note: 
 If Convener name not found in the dropdown list, then Select others and enter Name. 
 There must be one Male Student and one Female Student each year. 
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Step 4.4.1  :  Go to “Schedule Event” 

 

 

 

Step 4.4.2  :  Enter Schedule Event Details Like : Village (MultiSelect), Event Title, Activity and 

Sub Activity 

Step 4.4.3  :  Enter Event Duration Data Like : Start Date and End Date  

Step 4.4.4  :  Enter Significance of the Event (min 100 words). 

Step 4.4.5  :  Click on “Save” 

 

4.4 Schedule Event 

Click here to 

Schedule Events 

Enter Schedule Events Details 

Enter Event Duration Data 

Enter Significance of Event 

Details 

Click here to Save 

Click here to add 

More data 
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Step 4.5.1  :  Go to “List of Event” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

4.5 List of Event 

Click here to See 

List of Events 

Here is the List of Events 

Click here to Update or 

Remove Event 
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Step 5.1.1  : Visit https:// gujgov.edu.in/  

Step 5.1.2  : Login with your Credentials. 

Step 5.1.3  : After Successfully login, go to “Select Role”. 

 

Step 5.1.4  : Select the Role as “PANCH PRAKALP NODAL OFFICER”. 

Step 5.1.5  : Click on “LOGIN”. 

 

Step 5.1.6  : Go to “PanchPrakalp”. 

 

 

5. “Panch Prakalp Nodal Officer”  

5.1 Select Role 

Select Role as Panch Prakalp 

Coordinator  
Click here to Login  

Click here 

https://testscope.gujgov.edu.in/
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Step 5.2.1  :  Go to “Nodal Selection” 

 

 

Step 5.2.2  :  Enter Details about Assistant Nodal Officer Like : Name, Email and Mobile No. 

Step 5.2.1  :  Click on “Save” 

 

 

5.2 Nodal Selection 

Enter Nodal 

Assistant Details 

Click here to See 

List of Events 

Click on Save 

List of Assistant Nodal 

Officer Details 

Click here to 

Update or Remove 

Details 

Note: 
 If Faculty name not found in the dropdown list, then Select others and enter Name 

Email and Mobile No. 
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For 

Higher and Technical Education – Government of Gujarat 

 

User Manual  

for  

Panch Prakalp (Activity Management Phase-2) 
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Sr no. Title Page no 

1 

Schedule Event 4 

1.1 Registration Detail 5 

1.2 Attendance Detail 6 

1.3 Guest Detail 7 

1.4 Upload Documents 9 

1.5 Award/Certificate 10 

1.6 View Preview 11 
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Step 1.1  : Visit https:// gujgov.edu.in/  

Step 1.2  : if you are already registered then Login with your Credentials. 

Note: If you are new user or not registered yet, then go to CogentRegistration Manual 

(Attached herewith) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1. Registration & Verification 

https://gujgov.edu.in/
https://gujgov.edu.in/
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Step 1  : Go to “Schedule Event”. 

 

 

 

If you aren’t locked any activity then click on LOCK    icon from “Action” column and go to 

next Step. 

Step 2  : Click on  Right ARROW    icon from “Go For Next Phase” Column. 

“Schedule Event” 

Click here to Lock 

Activity 

Click on Schedule 

Events 
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Step 3  : Click on “Yes” to confirmation. 

 

 

 

Step 1.1  : Go to “Registration Details” 

 

1. Registration Details 

Click here to 

Confirm 

Enter all the 

registration 

Information 

Click on Save 

& NEXT 

button 
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Step 1.2  : Enter all Registration information. 

Step 1.3  : Click on “SAVE & NEXT” 

 

 

 

Step 2.1  : Go to “Attendance Details” 

 

 

 

Step 2.2  : Enter Attendance Details 

Step 2.3  : Upload Attendance Sheet 

Step 2.4  : Click on “SAVE & NEXT” 

 

 

2. Attendance Details 

Click on Add 

Attendance 
Enter all the 

Attendance 

Information 

Click here to edit 

Upload 

Attendance 

Sheet here Click on SAVE & NEXT 
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Step 3.1  : Go to “Attendance Details” 

 

Step 3.2  : Select “Yes” or “No” 

If you are a COGENT member then Select yes and Enter COGENT Email ID, else Enter below 

mentioned details.  

 

3. Guest Details 

Click on “YES” if you are a COGENT Member 

Enter COGENT Email Id 

Enter Guest information 
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Step 3.3  : Enter “Guest Information” 

Step 3.4  : If you select “Yes” from Special guest, then enter “special guest information” 

 

 

 

Step 2.1  : Click on “SAVE & NEXT” 

 

 

 

 

 

 

 

 

 

 

 

Enter Special Guest information 

Click on SAVE & NEXT 
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Step 4.1  : Go to “Upload Document” 

 

 

 

Step 4.2  : Upload all the mentioned documents. 

Step 4.3  : Click on “NEXT” 

 

 

 

4. Upload Documents 

Upload mentioned 

documents 

Click to download and remove 

uploaded documents 
Click on NEXT 
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Step 5.1  : Go to “Award/Certificate” 

 

 

 

Step 5.2  : Enter Award/Certificate related details. 

Step 5.3  : Click on “ADD” 

Step 5.4  : Click on “SAVE & NEXT” 

 

 

 

 

 

 

 

 

5. Award/Certificate 

Enter 

Award/Certificate 

related details 

Click on ADD 

Click on SAVE & NEXT 
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Step 6.1  : Go to “View Preview”, read all the details carefully and click on “SUBMIT” 

 

6. View Preview 

Here you can see 

all the details of 

your activity 

Click here to save 

all the detail 


