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for

Panch Prakalp (Activity Management)
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Registration & Verification

Role Assignment (Principal to Coordinator)

Role Assignment (University Registrar to Nodal Officer and
Coordinator)

Panch Prakalp Coordinator
4.1 Select Role

4.2 Committee Details

4.3 Village Details

4.4 Schedule Event

4.5 List Event
Panch Prakalp Nodal Officer

5.1 Select Role

5.2 Nodal Selection

Note:

» If you are from INSTITUTE (Principal), then you can Assign role to Panch Prakalp
Coordinator.

» If you are from UNIVERSITY (Registrar), then you can Assign role to Panch Prakalp Nodal
Officer and Coordinator.

@ UDAYAM - COGENT . .
Education Department — Government of Gujarat




1. “Registration & Verification”
(T—___.ss—————— "]

Registration & Verification

Step 1.1 : Visit https:// gujgov.edu.in/

Step 1.2 :if you are already registered then Login with your Credentials.

Note: If you are new user or not registered yet, then go to CogentRegistration Manual
(Attached herewith)

S/
s
COGENT

Student Single Sign On(SS0) Platform
< I

8 Click here for New
O remember Me Reg|strat|0n

Forgot Password? New User? Sign Up ™
-

Srvacy - T

: UDAYAM - COGENT . .
4 Education Department — Government of Gujarat



https://testscope.gujgov.edu.in/

2. “Role Assignment” Principal to Coordinator

Role Assignment
o)

Step 2.1 : After successfully registration, go to “Role Assignment”

Select Faculty
Name

@ cocent

# DashBoard RoleAssignment SeIeCt ROle from
B8 MyProfile here

Role Name" y Name*

B HRMS v
Select

¥ Transfer Request Approval Select
SSIP COORDINATOR
# Workload Calculations SCOPE COORDINATOR
ETRP
# Scat Intake FORM VALIDATOR
FEES VALIDATOR
# Transfer Panchprakalp Coordinator Export to Excel

# Service Book Approval
v entries Search:

#* veri fy Faculty/Staff

% Edit/Delete Staff Staff Name Designation Email-1D Role Name

# Role Assignment LAB.ASSITANT

ASSISTANT
PROFESSOR

# Aua Department/Subject
M ciofrRCDoooc
ASSISTANT

Click here for Role PROFESSOR

. ASSISTANT
Assignment PROFESSOR

ASSISTANT
PROFESSOR *

\

Here you can see list of
faculties with their role

Step 2.2 : Select “Role Name”.
Step 2.2 : Select “Faculty Name”

Step 2.3 : Click on “ASSIGN ROLE” as “Panch Prakalp Coordinator”.

g . UDAYAM - COGENT
‘@" Education Department — Government of Gujarat n




3. “Role Assignment" Registrar to Nodal Officer & Coordinator

Role Assignment

Step 3.1 : After successfully registration, go to “Role Assignment”

Select Faculty

® cocent
Name

# DashBoard SeleCt ROle from

Role Assignment

BB My Profile hel’e

Role Name" y Name*
B HRMS
Select

# Transfe va Select
SSIP COORDINATOR
# wor ns SCOPE COORDINATOR
ETRP
# Scat Intake CHIEF ACCOUNT QFFICER
PanchPrakalp Nodal Officer
# Transfer Role Assignment Data Export to Excel

Show| 10 ~ entries Search:

Sr.No ! Staff Name Designation Email-1D Role Name Action

; I - D iCHPRAKALP NODAL OFFICER o)

Showing 1to 1 of 1 entries Previous

Click here for Role

' Here you can see list of
Assignment

faculties with their role

Step 3.2 : Select “Role Name”.
Step 3.3 : Select “Faculty Name”

Step 3.4 : Click on “ASSIGN ROLE” as “Panch Prakalp Nodal Officer or coordinator”.

UDAYAM - COGENT . .
Education Department — Government of Gujarat




4. “Panch Prakalp Coordinator”

4.1 Select Role
®

Step 4.1.1 : Visit https:// gujgov.edu.in/

Step 4.1.2 : Login with your Credentials.
Step 4.1.3 : After Successfully login, go to “Select Role”.

Higher & Technical Education 3
=/ UDAYAM COGENT Education Department
S

Government of Gujarat

# Home ByCircular  @Help % Contact

Select Role

Select Your Role.

pancprakate cooroivator [N . -

Brgot Password? New User? Sign Up

{ Click here to Login J Select Role as Panch Prakalp
Coordinator

Step 4.1.4 : Select the Role as “PANCH PRAKALP COORDINATOR”.

Step 4.1.5 : Click on “LOGIN”.

Higher & Technical Education ¢
X/ UDAYAM COGENT Education Department
S Government of Gujarat

# Home WhCircular @Help % Contact Hello, Chandreshbhai

Administrative Click here F

&

PanchPrakalp

Step 4.1.6 : Go to “PanchPrakalp”.

7%, UDAYAM - COGENT , .
A Education Department — Government of Gujarat



https://testscope.gujgov.edu.in/

4.2 Committee Details

Step 4.2.1 : Go to “Committee Details”.

® cocent

# Co
# . llage Details

¥4 Schedule Event

Click here to Enter
Committee Details

# Committe
# Village Details
# Schedule Event

# List of Event

t Mangement

Committee Details

Hello,Chandreshbhai

Event Title *

Student Name *

Student Name *

Student Name *

Student Name *

Student Name *

Student Name *

Convener Name *

Year

Gender”

© Male O

Gender*

Gender *

O Male O

Gender *

D Male O

Gender”

O Male O

) Female

Female

Female

Female

Female

Committee Details List

Show | 50 v entries

Click here to Save

Details

Search:

0]

Event

Head
PanchPrakalp
PanchPrakalp
PanchPrakalp
PanchPrakalp

PanchPrakalp

PanchPrakalp

Event Title

1AL HsHRI w2 sadl dell
2ls2e1 249

51201 MRl 22509 dal
252120

£120e1 AsHRL M2 sddl del
xls2e1243

1AL HsHRI w2 sadl dell
2ls2e1 249

13kl Mgl 22 5ad] dal
252120

£120e1 AsHRL M2 sddl del
xls2e1243

Staff Name

Student Name

Year Gender Action

First Male

First Female

Second Male

Female

Second

Third Male

Third Female

Previol

Showing 1 to 6 of & entries f

/

Here is the list of
entered details

Click here to update
or Delete
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Step 4.2.2 : Enter Committee Details like : Event Title, Convener Name, Role, Student Name,
Year and Gender

Step 4.2.2 : Click on “Save”.

Note:

» If Convener name not found in the dropdown list, then Select others and enter Name.
» There must be one Male Student and one Female Student each year.

4.3 Village Details
o

Step 4.3.1 : Go to “Village Details”.

@ T = Event Mangement

# Committee Details

* vi
Select Taluka

1) Institute must have lock Village Details, then after it reflect on Schedule eyént Page

2) Institute Must have to select 10 Village.

District * Taluka * Select Villages * [ Select AlL

Instruction

Village Detail [

# Schedule Event

& _|isi of Fvent

CIICk here to Enter Bhavnaga, ~ MAHUW, v = Bagdana ((42L18L1) D
Village Details / s |
SAVE

Select District Select 10 Villages

compulsory

Village Details

District Taluka Village Action

No data available in table

Step 4.3.2 : Select District, Taluka and Village.

Step 4.3.3 : Click on “Save”

g . UDAYAM - COGENT
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4.4 Schedule Event

Step 4.4.1 : Go to “Schedule Event”

[a) NT

## Committee Details
# Village Details
* ile Event

# L tofEvent

Click here to

Event Mangement

Scheduled Event Detail

Note; Institute must have lock Village Details, then after it reflect on Village Dropdown Box

Select Villages *

--select

Select Activity *

Select

[CSelect All Event Title *

Select

Select Sub Activity *

v Select

Schedule Events

Event Duration data

Enter Schedule Events Details

*Institute Can Add Multiple Duration For Single Event

Start Date * End Date *

mm/dd/yyyy mm/dd/yyyy [m]

Start D: End Date Action
o data available in table ( .
Total Duration(in days): CIICk here to add

i More data
[ Enter Event Duration Data J

Significance of the event

Significance of the event *

Enter Description {maximum 500 characters)

Click here to Save

Enter Significance of Event
Details

Event Title Activity Sub Activity Event Duration Village Action

Copyright 2020 All rights reserved | Education Department, Government Of Gujarat. Version 1.0.0

Step 4.4.2 : Enter Schedule Event Details Like : Village (MultiSelect), Event Title, Activity and
Sub Activity

Step 4.4.3 : Enter Event Duration Data Like : Start Date and End Date
Step 4.4.4 : Enter Significance of the Event (min 100 words).

Step 4.4.5 : Click on “Save”

=\@‘; UDAYAM - COGENT
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4.5 List of Event
°

Step 4.5.1 : Go to “List of Event”

Event Mangement L¥ Hello,Chandreshbhai ()

# Committee Details
Summary Table
# Village Details

# Schedule Event Show | 10 v entries

# List of Event SrNo U Activity Id Activity Type Duration Action

1 No activity id generated Extra-Curricular- ReAZ1 51 0days & mw

Showing 1to 1 of 1 entries Previo Next

Click here to See
List of Events

{ Here is the List of Events J

Click here to Update or
Remove Event

g . UDAYAM - COGENT
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5. “Panch Prakalp Nodal Officer”

5.1 Select Role

Step 5.1.1 : Visit https:// gujgov.edu.in/

Step 5.1.2 : Login with your Credentials.

Step 5.1.3 : After Successfully login, go to “Select Role”.

Higher & Technical Education 3
»\m; UDAYAM COG ENT Education Department
S

Government of Gujarat

# Home Iy Circular O Help . Contact

Select Role

Select Your Role.

PANCHPRAKALP NODAL OFF\CEF!_ v

Forgot Password? New User? Sign Up

Select Role as Panch Prakalp

{ Click here to Login J
Coordinator

Step 5.1.4 : Select the Role as “PANCH PRAKALP NODAL OFFICER”.

Step 5.1.5 : Click on “LOGIN”.

Higher & Technical Education ¢
s/ UDAYAM COGENT Education Department
S

Government of Gujarat
=

# Home WhCircular @Help % Contact Hello, Chandreshbhai

Administrative Click here F

&

PanchPrakalp

Step 5.1.6 : Go to “PanchPrakalp”.

7%, UDAYAM - COGENT , .
A Education Department — Government of Gujarat



https://testscope.gujgov.edu.in/

5.2 Nodal Selection

Step 5.2.1 : Go to “Nodal Selection”

& cocent =

Event Mangement

Nodal Selection

Note: University have to add two Assistant Nodal Officer, More than two assistant nodal can not be added
Assistant Nodal Name *

Email Id* Mobile No*
. ]
Click here to See

.|
List of Events /
More than two Assistant Nodals are no .
Click on Save
Enter Nodal

Assistant Details

Staff Name Email Id

Mobile No Role Action

Assitant Nodal @1
Assitant Nodal/f?m
/'

List of Assistant Nodal
Officer Details

Click here to
Update or Remove
Details

Step 5.2.2 : Enter Details about Assistant Nodal Officer Like : Name, Email and Mobile No
Step 5.2.1 : Click on “Save”

Note:
>

If Faculty name not found in the dropdown list, then Select others and enter Name
Email and Mobile No.

’\@5 UDAYAM - COGENT
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- o I

Schedule Event

1.1 Registration Detail

1.2 Attendance Detail

1.3 Guest Detail

1.4 Upload Documents

1.5 Award/Certificate

1.6 View Preview

@ UDAYAM - COGENT . .
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1. Registration & Verification
o)

Step 1.1 : Visit https:// gujgov.edu.in/

Step 1.2 :if you are already registered then Login with your Credentials.

Note: If you are new user or not registered yet, then go to CogentRegistration Manual
(Attached herewith)

- UDAYAM - COGENT . .
4 Education Department — Government of Gujarat



https://gujgov.edu.in/
https://gujgov.edu.in/

“Schedule Event”

Step 1 : Go to “Schedule Event”.

@ COGENT Event Mangement

# Home
Schedule Event Detail

# Committee Details

# Village Details Event Duration data
* s o

Significance of the event
#¥ List of Event

Significance of the event *

CI |Ck on SCh ed u Ie Enter Description (maximum 500 characters)

Events

SAVE

Go For
Sr. Next
No Event Head Event Title Activity Sub Activity Event Duration Village Action Phase

1 PanchPrakalp 513letl HsHBL v2sddl dall weddl sy 100 M Race 2021-10-01 TO Akri Moti, LOCKED @
sl 2021-10-08  Aamaravandh,
2021-11-02 TO Akri Moti
2021-11-03

PanchPrakalp LI3lEl UIAHI 2aldd Aellell2dloll 21eAZISH 400 M Race 2021-10-01 TO Akri Moti, LOCKED
Al AHor B det U[FUA Glodd 2021-10-05 Peta Chhapra

PanchPrakalp A 1R Uls(ds Al dsdcd 2021-10-01TO  Aamaravandh  LOCKED
A 2021-10-02

PanchPrakalp UA[d2Ql 2d269d], %01 e dusy  D3l«les 2021-09-30TO  Aamaravandh, ~LOCKED
gAY 2021-10-01 Akri Moti,
Tembada

PanchPrakalp  «t2lloddl dHer sRals [dalrel Other 2021-09-30 TO Akri Moti LOCKED
(£&% Uil A 69l sl btalzg) 2021-10-01

PanchPrakalp 512edl HsHBL vesddl dell yul Heil 2021-10-01 TO Akri Moti & o
2dlsa01 2431 2021-10-08 a

PanchPrakalp I AL R4 wislds Al dsdcd 2021-11-05 TO Akri Moti, LOCKED
Auy| 2021-11-06 Ambliyasan,
Babasana

PanchPrakalp 513letl HsHBL v2sddl dall Other  wvwwwwwwwwvwwwy  2021-11-05 TO Aamaravandh  LOCKED
wflse i 2021-11-05

PanchPrakalp S w1 Uls(ds Aidl A 1L 2021-11-11T0  Ashoknagar & 1
2021-11-12

Copyright ©2020 All rights reserved | Education Department, Government Of Gujarat.

Click here to Lock
Activity

If you aren’t locked any activity then click on LOCK IEI icon from “Action” column and go to
next Step.

Step 2 : Click on Right ARROW 4 icon from “Go For Next Phase” Column.

. . UDAYAM - COGENT
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# Home
# Committe Details

# Village Details

# List of Event

Are you sure, you want go for
next Phase?

After Second Phase Registration Entry you can not
edit/delete

Click here to
Confirm

Step 3 : Click on “Yes” to confirmation.

1. Registration Details

—o

Step 1.1 : Go to “Registration Details”

Event Mangement Jal

. 6 e e g e
# committe Details

Attendance Detail Guest Detail Upload Document Award/certificate View Preview

#¥ Village Details

# Schedule Event Registration Information

#¥ Listof Event
Event Coordinator * Event Co-coordinator

Registered Students * Registered Faculty *
vzl [ vale | Female |

Total Registered Participants

Summary of Feedback (given by Other Members) *

Click on Save
Brochure (pdf format and < 5mb) & NEXT
oose il | [
button

n

Enter all the
registration
Information

(4! UDAYAM - COGENT H
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Step 1.2 : Enter all Registration information.

Step 1.3 : Click on “SAVE & NEXT”

2. Attendance Details

Step 2.1 : Go to “Attendance Details”

nt Mangement

# Home

# Committe Details e 9

Registration Detail Guest Detail Upload Document

#§ Village Details

# Schedule Event Attendance Detail

¥ Listof Event
Activity Date *

Present Students * Present Faculty Members *

v . I | | v —

Total

ADD ATTENDANCE

Click on Add
Enter a” the ttendance Data Attendance

Atte n d a n Ce Student Faculty

. ivity Date (F)
Information ity e ;

2021-11-05 2 =

-

[ Click here to edit J

Attendance Detail

Attendance Sheet: (pdf format and <2mb)

Upload

Atte n d a n Ce pyright ©@2020 All rights reserved | Education Department, Government Of Gujarat.

Sheet here

Version 1.0.0

Click on SAVE & NEXT

Step 2.2 : Enter Attendance Details
Step 2.3 : Upload Attendance Sheet

Step 2.4 : Click on “SAVE & NEXT”

. . UDAYAM - COGENT
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3. Guest Details
@

Step 3.1 : Go to “Attendance Details”

[~

o 0 — e

#¥ Committe Details
Upload Document

Registration Detail Attendance Detail

# village Details
# Schedule Event Guest Detail

# Listof Event -
Resource Person Information (if any) : ® Yes C No
Are You Cogent Member ? ® Yes O No

Emailld:*

Click on “YES” if vou are a COGENT Member J
Enter COGENT Email Id it Information (if any)

special Guest 70 Yes ® No

BACK SAVE & NEXT

Step 3.2 : Select “Yes” or “No”

If you are a COGENT member then Select yes and Enter COGENT Email ID, else Enter below

mentioned details.

©Q — 0 — ©

Upload Document

Registration Detail Attendance Detail

Guest Detail

Resource Person Infermation (if any) : ® Yes C No

Are You Cogent Member 7 O Yes ® No

Emailld:*

Guest Name * Contact No * Category * Guest Gender *
OMaleC Female

| I v

nformation (if any)

Enter Guest information

BACK SAVE & NEXT

. . UDAYAM - COGENT
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Step 3.3 : Enter “Guest Information”

Step 3.4 : If you select “Yes” from Special guest, then enter “special guest information”

Event Mangement

. e . e
# committe Details

Registration Detail Attendance Detail Upload Document
# village Details

# Schedule Event Guest Detail

4 Listof Event
Special Guest Information (if any)

Special Guest 2® Yes O No

Emailid*

Special Guest Name * Mobile No* Category * spedial Guest Gender *

I I v| OMaleO Femate

Enter Special Guest information

[ Click on SAVE & NEXT J

Step 2.1 : Click on “SAVE & NEXT”

. . UDAYAM - COGENT
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4. Upload Documents
o

Step 4.1 : Go to “Upload Document”

. e 0 e
# Committe Details

Registration Detail Attendance Detail Guest Detail

# village Details

# Schedule Event Document Section

List of Event
L UG Feedback Testimonial 1 * (pdf format and < 5mb) Feedback Testimonial 2 * (pdf format and < 5mb)

Photo 1* (jpg/jpeg/png format and < 2mb) Photo 2 * (jpg/jpeg/png format and < 2mb)

Photo 3 * (jpg/jpeg/png format and < 2mb) Photo 4 * (jpg/jpeg/png format and <2mb)

Report of the Event * (pdf format and < 12mb)

- I

Upload mentioned

Document Data

documents

Show| 10 w entries Search:

SrNo. Document Name

I«

1

2

3

ke Ie ke B¢ B¢ Ie

Showing 1 to 7 of 7 entries Previous Next

Click to download and remove
uploaded documents

Copyright ©2020 All rights rese{ Cl iC k o n N EXT J

Step 4.2 : Upload all the mentioned documents.

Step 4.3 : Click on “NEXT”

. % : UDAYAM - COGENT
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5. Award/Certificate

Step 5.1 : Go to “Award/Certificate”

angement

. e 0 e 9
# Committe Details

Registration Detail Attendance Detail Guest Detail Upload Document

#§ Village Details

# Schedule Event Award/Certificate

¥ Listof Event
O Award O Certificate

Rank Student Name

Select ~ Select

Click on ADD J

Award/Certificate

Enter
Award Title Student Name Action

Award/Certificate o il for corticate [ Z o

related details -m

{ Click on SAVE & NEXT J

Step 5.2 : Enter Award/Certificate related details.
Step 5.3 : Click on “ADD”

Step 5.4 : Click on “SAVE & NEXT”

. . UDAYAM - COGENT
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6. View Preview

Step 6.1 : Go to “View Preview”, read all the details carefully and click on “SUBMIT”

& cocent

. e e e
# Ccommitte Details

Registration Detail Attendance Detail Guest Detail Upload Document Award/Certificate

# village Details

& s [ _

#¥ List of Event

Schedule Event Detail

Title Detail

Event Head
Event Title

Activity

Sub Activity
Start Date

End Date

No of Days

Villages

Here you Can See significance of the event

all the details of
your activity

Registration Detail

Event
Coordinator
Event Co-
coordinator
Registered
Male
Students
Registered
Female
Students
Registered
Male Faculty
Registered
Female
Faculty
Feedback

BROUCHER

List of Event Document Detail

=
2
S
El

Document Name

TESTIMONIALL

ke

IMAGEL

IMAGE3

REPORT PDF

TESTIMONIALZ

e B¢ B B B I+

Award Detail

Award Title Student Name

1 No title for certificate _
Click here to save
all the detail
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